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DISPOSITION OF BDE PROCEDURE MEMORANDA (2002-2010) 

Memo No.  PM Title  Disposition  

1-00  New Series of BDE Procedure 
Memorandums  

Still active and re-issued as BDE PM 
10-01 

2-00  Project Files Documentation  Still active and re-issued as BDE PM 
10-02 

5-07  Value Engineering Program  
 

Incorporated in Section 11-7.03 of the 
BDE Manual 2010 edition.  

6-00  Local Participation in Spot Safety 
Improvement Projects  

Still active and re-issued as BDE PM 
10-03 

8-00  Federal Participation in Stockpiling of 
Salvage Materials  

Incorporated in Section 64-1.06 of the 
BDE Manual 2010 Edition.  

9-00  Surplus Excavation Disposal  Incorporated in Section 63-4.07(d) of 
the BDE Manual 2010 Edition.  

10-06 
Borrow, Use, and Waste Site, and 
Excess Material Disposition 
Documentation, Review, and Approval 

Incorporated in Section 27-1.03(e) of 
the BDE Manual 2010 Edition in 
February 2011. 

10-07 Special Waste Procedures Incorporated in Section 27-2 of the BDE 
Manual 2010 Edition in February 2011. 

15-02  Procedures to Minimize Motorists’ 
Costs and Inconvenience  

Incorporated in Chapters 13 and 34 of 
the BDE Manual 2010 Edition.  

16-00  
Quality Assurance/Quality Control 
Guidelines for Work By Consulting 
Engineers  

Incorporated in Section 8-6 of the BDE 
Manual 2010 Edition.  

17-09  

Architectural and Engineering Report 
and Negotiation Guidelines for 
Engineering Agreements and 
Supplements  

Still active and re-issued as BDE PM 
10-04  

19-08  Procedures for Concurrent NEPA/404 
Processes  

Incorporated in Section 22-4 and 
updated NEPA/404 Agreement included 
in Part III, Appendix A of the BDE 
Manual 2010 Edition.  

23-01  

Pavement Patching for Multilane 
Jointed Plain Concrete Pavement 
(JPCP), Jointed Reinforced Concrete 
Pavement (JRCP), Asphaltic Concrete 
(AC) Overlaid JPCP and AC Overlaid 
JRCP  

Incorporated in Chapter 53 of the BDE 
Manual 2010 Edition.  

26-02A  Compliance with Asbestos 
Requirements For Highway Bridges  

Still active and re-issued as BDE PM 
10-05 

27-02  Temporary Concrete Barrier  Incorporated in Section 55-4.02 of the 
BDE Manual 2010 Edition.  

28-02  Validity of Special Waste Assessment 
Results  

Incorporated in PM 66-09A, which was 
incorporated in Section 27-2 of the BDE 
Manual 2010 edition.  

31-03  Incidental Taking Authorization 
Procedures  

Incorporated in Section 26-9.06(h) of 
the BDE Manual 2010 Edition.  
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32-03  Changes in 4(f) Applicability for Actions 
Involving U.S Coast Guard Permits  

Incorporated in Section 26-2.04(b) of 
the BDE Manual 2010 Edition.  

33-03  Wetlands Compliance Procedures  Incorporated in Section 26-8 of the BDE 
Manual 2010 Edition.  

34-08  Impact Attenuators (Crash Cushions)  Incorporated in Section 38-8 of the BDE 
Manual 2010 Edition.  

35-05  Detectable Warnings for Curb Ramps, 
and Other Locations  

Incorporated in Section 58-1.09 of the 
BDE Manual 2010 Edition.  

36-08  Roadside Barriers  Incorporated in Sections 38-5 and 38-6 
of the BDE Manual 2010 Edition.  

37-03  Documenting Microscale Analysis 
Information  

Incorporated in Section 26-14 of the 
BDE Manual 2010 Edition.  

38-04  Errata for the BDE Manual 2002 Edition Incorporated in the BDE Manual 2010 
Edition.  

39-08  Median Barriers and Glare Screens  Incorporated in Section 38-7 of the BDE 
Manual 2010 Edition.  

40-04  Addressing Impaired Waters/TMDLs in 
Project Environmental Documentation  

Incorporated in Sections 24-3.02(e), 
253.08(j), and 26-21 of the BDE Manual 
2010 Edition.  

41-08  Delegation of Approval Authorities to 
Districts  

Incorporated in applicable Sections of 
the BDE Manual 2010 edition.  

42-04  Changes in the BDE Manual Guidance 
on Air Quality and Related Subjects  

Incorporated in Sections 24-3.02(e), 
253.08(f), and 26-11 of the BDE Manual 
2010 Edition.  

43-09  Coordination with IDNR on Natural 
Resource Issues  

Incorporated in Sections 22-5.02(b) and 
27-1 and updated Coordination 
Agreement included in Part III, 
Appendix A of the BDE Manual 2010 
Edition.  

44-05  
Timeframes for Environmental Impact 
Statements and Environmental 
Assessments  

Incorporated in Sections 24-2 and 25-2 
and Timeframes Agreement included in 
Part III, Appendix A of the BDE Manual 
2010 Edition.  

46-05  

FHWA Section 4(f) Policy Paper and 
Final Programmatic Section 4(f) 
Evaluation and Determination for 
Federal-Aid Transportation Projects 
That Have a Net Benefit to a Section 
4(f) Property  

Incorporated in Part III, Appendix A of 
the BDE Manual 2010 Edition.  

47-05  Guidelines for Pavement Preservation  Incorporated in Chapter 52 of the BDE 
Manual 2010 Edition.  

48-06  
Design Flexibility and the Stakeholder 
Involvement Process for Context 
Sensitive Solutions (CSS)  

Incorporated in applicable Sections of 
the BDE Manual 2010 edition.  

49-06  Guidance for Determining De Minimis 
Impacts to Section 4(f) Resources  

Incorporated in Section 26-2.04(d) of 
the BDE Manual 2010 Edition.  

50-06  
Final Rule for 23 CFR 772 “Procedures 
for Abatement of Highway Traffic Noise 
and Construction Noise”  

Incorporated in Section 26-6 of the BDE 
Manual 2010 Edition.  
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51-06  Plan, Specification and Quantity 
Changes  

Incorporated in Section 66-3.01(b) of 
the BDE Manual 2010 Edition.  

52-06  Mobile Source Air Toxics  Incorporated in Section 26-13 of the 
BDE Manual 2010 Edition.  

53-06  
Design Guidance for Median and Curb 
Treatments at Railroad Grade 
Crossings  

Incorporated in Sections 7-3.02(f) and 
34-2.04 of the BDE Manual 2010 
Edition.  

54-07  Categorical Exclusion Group II Approval 
Documentation  

Incorporated in Section 24-1.03(c) of 
the BDE Manual 2010 Edition.  

55-07  Wetland Impact Accumulation  Incorporated in Section 26-8.05(c) of 
the BDE Manual 2010 Edition.  

56-08A  
Borrow, Use, and Waste Site, and 
Excess Material Disposition 
Documentation, Review, and Approval  

Still active and re-issued as BDE PM 
10-06 

57-08  Use of Commercial and Department 
Wetland Mitigation Bank Site Credits  

Incorporated in Section 26-8.05(c) of 
the BDE Manual 2010 Edition.  

58-08  Exisiting Public Educational Facility 
Entrances  

Incorporated in Chapter 12 of the BDE 
Manual 2010 edition.  

59-08  Selecting Contract Time and Project 
Letting Date  

Incorporated in Section 66-2.04 of the 
BDE Manual 2010 Edition.  

60-08  

Transportation Conformity Project-Level 
Qualitative Hot-Spot Analysis in PM2.5 
and PM10 Nonattainment and 
Maintenance Areas  

Incorporated in Section 26-12 of the 
BDE Manual 2010 Edition.  

61-08  

Meeting SAFETEA-LU Section 6002, 
Context Sensitive Solutions, and 
NEPA/404 Merger Process 
Requirements for Environmental Impact 
Statements  

Incorporated in Chapter 3 and Section 
25-2 of the BDE Manual 2010 Edition.  

62-08  Control of Emerald Ash Borer on 
Department Owned Lands  

Incorporated in Section 59-7.01(a) of 
the BDE Manual 2010 Edition.  

63-08  Local Agency Agreements – 
Municipality Reimbursements  

Incorporated in Section 55-5.03(a) of 
the BDE Manual 2010 Edition.  

64-08  Portland Cement Concrete Inlay or 
Overlay  

Incorporated in Chapter 53 of the BDE 
Manual 2010 Edition.  

65-08  Pipe Culverts and Storm Sewers  Incorporated in Section 40-3.07 of the 
BDE Manual 2010 Edition.  

66-09A Special Waste Procedures 

Incorporated in Section 27-2 of the BDE 
Manual 2010 Edition prior to the 
issuance of BDE PM 66-10 which 
superseded it. 

66-10  Special Waste Procedures  Still active and re-issued as BDE PM 
10-07  

67-09  Surface Finish for Concrete Pavements Incorporated in Section 41-4.01(o) of 
the BDE Manual 2010 Edition.  

68-10  Bicycle and Pedestrian Accommodation 
(Complete Streets)  

Incorporated in Chapters 5 and 17 of 
the BDE Manual 2010 edition.  

 
 
 



BDE PROCEDURE MEMORANDUM 
NUMBER: 10-01 
SUBJECT: New Series of BDE Procedure Memorandums 

DATE: November 1, 2010 
 

 
This memorandum supersedes BDE Procedure Memorandum 1-00, dated 
April 3, 2000. 
 
 

With the issuance of the 2010 BDE Manual, we have eliminated the need for 
most of the BDE Procedure Memorandums because their contents have been 
incorporated into the Manual. To issue the remaining memorandums and 
future manual updates, we are hereby initiating a new series of BDE 
Procedure Memorandums. This new series will have a different format and 
numbering system. The new format will be the year the PM is the issued 
followed by a sequential number.   
 
Effective with this transmittal, we are deleting all previously issued 
memorandums in these series, with the exception of those that are still active.  
 
 
 
Engineer of Design and Environment_________________________________ 
 
 
 
Attachment 
 



 
BDE PROCEDURE MEMORANDUM 
 
NUMBER:  10-02 
 
SUBJECT:  Project Files Documentation 
 
DATE:  November 1, 2010 
 
 
This memorandum supersedes and replaces Procedure Memorandum 2-00, 
dated April 3, 2000.  Note: The content did not change.  The memorandum 
was merely renumbered for the 2010 Edition of the BDE Manual. 
 
 
Background 
 
The purpose of this Memorandum is to prescribe the Design record keeping 
requirements necessary to document actions taken and conclusions reached 
in arriving at the project design, and to support claims for Federal 
reimbursement.   
 
Applicability 
 
The procedures in this memorandum are applicable to both Federal and Non-
Federal projects. 
 
Procedures 
 
Project files should contain the following project-related records where 
applicable: 
 
1. Programming data 
2. Letting plans, Special Provisions and estimate 
3. Supplemental Specifications applicable to the project 
4. Computations 

a. Field survey notebooks and traverse computations 
b. Geometric computations 
c. Drainage computations and hydraulic analyses 
d. Structural computations for box culverts, bridges and structures 
e. Pavement design and economic analysis 
f. Lighting computations 
g. Quantity computations 
h. Unit price work sheets 

5. Shop drawings 
6. Third party agreements and force account estimates 
7. Letters authorizing utility adjustments, preliminary  

engineering, force account by third parties and construction. 
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To the extent practicable, all computations retained by an office should be 
stored together on a project basis, and should contain an index indicating the 
file contents and the location and identification number of supporting 
documents filed elsewhere in the same office. 
 
Computation sheets shall be numbered and the total number of pages 
indicated.  They shall be bound with a cover sheet and identified.  They shall 
be signed or initialed and dated by the person performing or checking them. 
 
Where offsets from standardized tables are used, as in the design of three-
centered curves and channelization approach treatments, appropriate 
notations should be made. 
 
All values obtained through computation or use of standardized tables should 
be checked, preferably on an independent basis.  For those pay items where 
agreements may be reached to make payment on the basis of planned 
quantities, an independent check shall be performed and noted.  The 
resolution of any differences between original and checked computations shall 
be noted.   
 
Where computations are performed by computer, an independent check is not 
required.  However, the computation output sheet should be reviewed for 
obvious mistakes, and a copy included in the project files bearing the date and 
initials of the person accepting the output. 
 
Due to the diversity of design activities within the Department of 
Transportation, it is not practical that the complete project files be stored in 
any one office or at any one location within an office.  Documents should be 
retained in the office responsible for originating them.  For example, 
Geometric computations, Drainage computations and Quantity computations 
should be filed in the District Office while Programming data and the 
Engineer’s Estimate would be filed in the Central Office, Bureau of Design and 
Environment, and Structural Computations for bridges would be filed with the 
Bureau of Bridges and Structures.  The following tabulation indicates those 
records which will be retained in the Central Office and those which should be 
retained in the District Office: 
 
  Central    District 
 
 Programming Data  Letting Plans and Special Provisions 
 
 Engineer’s Estimate  Field Survey Data and Computations 
 
 Structural Computations Aerial Survey Data and Computations  
 
 Lighting Computations Geometric Computations 
 (except District 1) 
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  Central  (Continued)   District  (Continued) 
 
  Shop Drawings   Drainage Computations 
 
  Railroad Agreements   Pavement Design 
 
  Consultant Contracts   Quantity Computations 
 
  Letters of Authorization  Preliminary Estimate 
 
       Utility Agreements 
 
Documentation for Federal projects shall be retained for a minimum period of 
three years after FHWA final payment of the project.  Documentation for Non-
Federal projects shall be retained for a period of three years after project 
acceptance.  (Records may be retained for longer periods if required by local 
records disposal plans).  A listing of Federal Highway projects for which final 
payment has been received is periodically distributed by the Bureau of Budget 
and Fiscal Management.  This listing may be used as a guide in scheduling 
records disposal.   
 
In addition to the above, certain records must be retained for longer periods 
beyond those stated in the Federal-Aid Policy Guide 49 CFR 18.42.  Records 
to be retained for seven (7) years after payment of final voucher include: extra 
work or change orders; auditor’s work papers: and right-of-way certificates and 
maps.  Records to be retained for twenty (20) years include: title sheet; typical 
cross-section sheets; and special layout sheets showing geometric features. 
 
Microfilm may be substituted for the original documents after final payment of 
Federal funds.  
 
 
 
 
 
 
 
Engineer of Design and Environment_________________________________ 
 



 
BDE PROCEDURE MEMORANDUM 
 
NUMBER:  10-03 
 
SUBJECT:  Local Participation in Spot Safety Improvement Projects 
 
DATE:  November 1, 2010 
 
______________________________________________________________ 
 
This memorandum supersedes and replaces Procedure Memorandum 6-00, 
dated April 3, 2000. Note: The content did not change.  The memorandum 
was merely renumbered for the 2010 Edition of the BDE Manual. 
______________________________________________________________ 
 
To insure that all municipalities are treated equitably, all spot safety 
improvement projects which involve joint participation by the department and a 
local agency shall be programmed for Federal-aid participation. 
 
In the event that Federal funds are not available to fund all projects at the time 
of the letting, selected projects shall be deferred until Federal funds become 
available. 
 
To determine which projects should be deferred, the Engineer of Project 
Development and Implementation shall coordinate with the Engineer of Traffic 
Operations in the Bureau of Operations to establish an appropriate priority list. 
 
 
 
 
 
 
 
Engineer of Design and Environment ________________________________ 
 
 
 
 
 
 
 
 
 
 
 



BDE PROCEDURE MEMORANDUM 
NUMBER: 10-04 
SUBJECT: Architectural and Engineering Report and Negotiation 

Guidelines for Engineering Agreements and Supplements 
DATE: November 1, 2010 
 

This memorandum replaces BDE Procedure Memorandum 17-09, dated 
October 15, 2009 and was merely renumbered for the 2010 Edition of the BDE 
Manual. The form BDE 17-09 (Architectural and Engineering Report and 
Negotiation Guidelines for Engineering Agreements and Supplements) has not 
been modified and is still available on the Forms Master List.  Therefore, there 
is no attachment with this memorandum. 

 
Background 
 
The purpose of this memorandum is to provide guidelines for the Districts to 
conduct negotiations with consulting firms. 
 
Applicability 
 
The Districts will be responsible for the negotiation meetings leading to 
agreement execution for all Division of Highways agreements, except the few 
agreements which are statewide in scope. 
 
Procedures 
 
The Department schedules the time, date and location of the negotiation 
meeting, along with the project description in the Professional Transportation 
Bulletin.  When the Agreements Unit notifies the firm of their selection, they 
are reminded of the scheduled meeting date.  The firm is notified that if there 
is a conflict with the meeting date they should contact the District.  The 
Consultant is also informed at this time to send the current payroll rates by 
classification and employee name of the Consultant’s transportation staff and 
any subconsultants, and all potential direct cost information to the Agreements 
Unit. 
 
The District will schedule a meeting with the Consultant to discuss the 
Department’s CADD policy and submittal requirements.  The meeting can be 
scheduled at the District’s discretion and can be held in conjunction with 
another meeting, such as the scoping meeting, but it must take place before 
the negotiation meeting.  Required attendance at this meeting will be the IDOT 
project engineer, District CADD supervisor, the Consultant’s project manager, 
and the Consultant’s lead CADD technician for the project.  The milestones 
shall be set for submittals required for progress reviews. 
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The District will inform the Consultant that the current Standard Agreement 
Provisions for Consultant Services and all forms are available on the 
Department’s internet site. 
 
 
 
 

Engineer of Design and Environment   _____   
  
 
 
 
 
 
 
 



BDE PROCEDURE MEMORANDUM 
NUMBER: 10-05 

SUBJECT: Compliance with Asbestos Requirements 
 For Highway Bridges 
DATE: November 1, 2010 

 
 
This memorandum supersedes BDE Procedure Memorandum 26-02A, dated 
June 7, 2002. The procedures contained herein shall govern the Department’s 
compliance with the asbestos requirements in 40 CFR Part 61 for work on 
highway bridges under State jurisdiction until such time as the procedures are 
modified or rescinded. Note: The content did not change.  The memorandum 
was merely renumbered for the 2010 Edition of the BDE Manual. 
 
 
Background 
 
In an October 19, 2001 letter, the Region 5 Office of the U. S. Environmental 
Protection Agency (USEPA) approved an IDOT request for a waiver from the 
asbestos notification requirements under 40 CFR Part 61.145 for highway 
bridges [as defined in 23 CFR 650.403(a)] determined not to involve asbestos 
in the bridge deck wearing surface or waterproofing membrane. The initial 
group of bridges covered by the waiver is included in a list for each District, 
provided as an attachment to this memorandum. USEPA Region 5 also has 
approved IDOT’s proposed approach for addressing bridges in which 
involvement of asbestos in the bridge deck wearing surface or waterproofing 
membrane is unconfirmed. Application of this approved approach will allow for 
exempting other bridges from the asbestos notification requirements upon 
confirmation by IDOT that the bridge deck wearing surface and waterproofing 
membrane, if one is present, do not contain asbestos. 
 
These procedures do not address the evaluation of asbestos in structures such 
as tender houses associated with bridges. Work affecting such structures 
should be coordinated with the Asbestos Abatement Unit in the central Bureau 
of Administrative & Facility Services for compliance with applicable inspection 
and notification requirements. This coordination should be initiated sufficiently 
in advance of the commencement of work that would affect the structures to 
allow time for accomplishing any necessary investigations and paperwork. 
 
These procedures also do not address the evaluation of and response to 
asbestos in pipes, conduits, or other such utilities associated with bridges. The 
owners of the pipes, conduits, etc. shall be responsible for determining whether  



BDE PROCEDURE MEMORANDUM 10-05 
November 1, 2010 
Page 2 
 
 
they involve asbestos and for ensuring compliance with applicable 
requirements for any work that could disturb regulated asbestos that the pipes, 
conduits, etc. may contain. If unexpected pipes or conduits are encountered 
(e.g., embedded in the concrete bridge components) work affecting the pipes 
or conduits shall be suspended until ownership has been determined and any 
necessary inspection, testing, and notification has been completed. 
 
The following sections of this memorandum describe the procedures for 
documenting application of the notification waiver for bridges in the initial group 
and for applying and documenting the approved approach for addressing 
bridges with unconfirmed asbestos involvement. They also describe the 
notification procedures and special provision to be followed for bridges 
involving bituminous overlays and waterproofing membranes that are 
confirmed to contain asbestos. 
 
Bridge lists coordinated with EPA for purposes of the asbestos notification 
waiver request were prepared in cooperation with the Bureau of Urban 
Program Planning, Planning Services Section on the basis of information 
provided by the Districts. If errors or omissions are found in the lists, they 
should be brought to the attention of the Planning Services Section in Urban 
Program Planning and the Bridge Planning Section in the Bureau of Bridges 
and Structures. 
 
 
Applicability 
 
The procedures in this memorandum are applicable to all highway bridges 
under State jurisdiction. 
 
 
Procedures 
 
For all projects that will involve bridge demolition (removal or wrecking of any 
load-supporting structural member), reconstruction, rehabilitation, or deck 
repair, the District must determine and document applicability of the asbestos 
notification requirements. The District will be responsible for complying with the 
asbestos notification requirements for any work that will disturb a bridge deck 
wearing surface or waterproofing membrane that contains asbestos. (See note 
in the “Background” section regarding structures such as tender houses and 
pipes or conduits associated with a bridge that may contain asbestos.)The 
asbestos notification determination should be completed as far in advance as 
practical of the anticipated date for beginning construction work to allow 
sufficient time for compliance with notification requirements, if applicable. The 
asbestos notification determination and documentation for highway bridges 
shall be accomplished in accordance with the following procedures. For 
purposes of documenting the asbestos determination finding, a single 
“Asbestos Determination Certification Form” (Attachment 1) can be used to 
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cover multiple structures when the same asbestos determination finding 
applies. The group form would then be submitted to the Bridge Planning 
Section of the Bureau of Bridges and Structures and a copy included in the 
District files and Phase I Engineering Report for each project involving one of 
the covered structures, as described in these procedures. 
 
 
Bridges on Approved No Asbestos (Waiver) List 
 
With this memorandum, each District is being provided a list of bridges covered 
by the notification waiver as of October 19, 2001, the date of USEPA approval 
of the waiver. This list is labeled “State Owned Bridges - No Asbestos” and is 
included as Attachment 4. For bridges included in this list, the District should 
complete the “Structure Identification” and “Certification” sections of the 
“Asbestos Determination Certification Form” (Attachment 1), and check box 
number 1 in the “Asbestos Determination” section. A copy of the completed 
form should be included in the District files and in the Phase I Engineering 
Report when a project is proposed involving demolition, reconstruction, or 
rehabilitation of the bridge, or repair of the deck on the bridge. This will 
document the basis for determining that the bridge does not contain asbestos 
in the bridge deck wearing surface or waterproofing membrane and is exempt 
from the asbestos notification requirements. 
 
 
Bridges on Confirmed/Unconfirmed List 
 
With this memorandum, each District also is being provided a second list of 
bridges that either are known to contain asbestos or for which the presence or 
absence of asbestos is unconfirmed. This list is labeled “Bridges Under 
Investigation for Asbestos” and is included as Attachment 5. For bridges listed 
as having known asbestos involvement, refer to the procedures in the section 
below on “Asbestos Involvement Confirmed.” For unconfirmed cases, proceed 
with the following steps for evaluation. 
 
Evaluation Based on Available Information 
 
In accordance with the approach approved by USEPA, if a bridge is included in 
the list of bridges under investigation for asbestos and is unconfirmed for 
asbestos involvement, the District should first examine available information 
(e.g., file information, bridge plans) to attempt to verify whether asbestos is 
present in the bridge deck wearing surface or waterproofing membrane. If the 
District confirms on the basis of its information that asbestos is involved, refer 
to the procedures in the section below on “Asbestos Involvement Confirmed.” If 
the District confirms on the basis of its information that asbestos is not 
involved, it should complete the “Structure Identification” and “Certification” 
sections of the “Asbestos Determination Certification Form,” and check box 
number 2 in the “Asbestos Determination” section. The District shall submit a 
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copy of the completed form to the Bridge Planning Section of the Bureau of 
Bridges and Structures at the time the asbestos determination is made. Bridges 
covered by a signed Asbestos Determination Certification Form indicating that 
no asbestos is present will be exempt from the EPA asbestos notification 
requirements upon submittal of the signed certification form to the Bureau of 
Bridges and Structures. These bridges will be re-coded as “Asbestos 
Investigation Status: Complete” and “Bridge Contains Asbestos: N” on the list 
of bridges under investigation for asbestos. The Bureau of Bridges and 
Structures will provide the affected District(s) and Illinois EPA (which 
administers the asbestos requirements in Illinois on behalf of USEPA) updates 
to the bridge list for any month in which changes occur. A copy of the 
completed Asbestos Determination Certification Form should be included in the 
District files and in the Phase I Engineering Report when a project is proposed 
involving demolition, reconstruction, or rehabilitation of the bridge, or repair of 
the deck on the bridge. 
 
Evaluation Based on Sampling and Testing 
 
If information available to the District is not sufficient to confirm whether or not 
a bridge involves asbestos, the procedures in Attachment 2, “Sampling and 
Testing Procedure for Asbestos in Bituminous Bridge Deck Wearing Surface or 
Waterproofing Membrane” should be applied. If the results of testing confirm 
that asbestos is not involved, complete the “Structure Identification” and 
“Certification” sections of the “Asbestos Determination Certification Form” and 
check box number 3 in the “Asbestos Determination” section. The District shall 
submit a copy of the completed form to the Bridge Planning Section of the 
Bureau of Bridges and Structures at the time the asbestos determination is 
made. Bridges covered by a signed Asbestos Determination Certification Form 
indicating that no asbestos is present will be exempt from the EPA asbestos 
notification requirements upon submittal of the signed certification form to the 
Bureau of Bridges and Structures. These bridges will be re-coded as “Asbestos 
Investigation Status: Complete” and “Bridge Contains Asbestos: N” on the list 
of bridges under investigation for asbestos. The Bureau of Bridges and 
Structures will provide the affected District(s) and Illinois EPA updates to the 
bridge list for any month in which changes occur. A copy of the completed 
Asbestos Determination Certification Form should be included in the District 
files and in the Phase I Engineering Report when a project is proposed 
involving demolition, reconstruction, or rehabilitation of the bridge, or repair of 
the deck on the bridge. 
 
If the test results indicate that the bridge deck wearing surface and/or 
waterproofing membrane do contain asbestos, refer to the procedures in the 
“Asbestos Involvement Confirmed” section, below. 
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Asbestos Involvement Confirmed 
 
For bridges that are confirmed to involve asbestos in the bridge deck wearing 
surface and/or waterproofing membrane, if one is present, complete the 
“Structure Identification” and “Certification” sections of the “Asbestos 
Determination Certification Form” and check box number 4 in the “Asbestos 
Determination” section. A copy of the completed form should be included in the 
District files and in the Phase I Engineering Report when a project is proposed 
involving demolition, reconstruction, or rehabilitation of the bridge, or repair of 
the deck on the bridge. For structures that the “Asbestos Investigation Status” 
is shown as “Not Complete” in the list of bridges under investigation for 
asbestos (Attachment 5), the District also should submit a copy of the 
completed form to the Bridge Planning Section of the Bureau of Bridges and 
Structures at the time the asbestos determination is made. The information in 
the list will be re-coded to indicate “Asbestos Investigation Status: Complete” 
and “Bridge Contains Asbestos: Y” and updates will be provided to the affected 
District(s) and Illinois EPA for any month in which changes occur in the list. 
 
The District will be responsible for ensuring compliance with the asbestos 
notification requirements for demolition or renovation of bridges involving deck 
wearing surfaces or waterproofing membranes containing asbestos. A 
completed “Notification of Demolition and Renovation” form (available at 
http://www.epa.state.il.us/air/asbestos/index.html) must be submitted to Illinois 
EPA at least 10 working days prior to commencing any work that would disturb 
any of the bituminous materials containing asbestos. A sample notification form 
is attached (Attachment 3) to provide guidance on the type of information that 
should be entered. Illinois EPA has advised that the start date and complete 
date for demolition and asbestos removal are key items of information for the 
notification. If exact dates are not known at the time the initial notification form 
is submitted estimated dates may be used. Revised notification must then be 
submitted to correct the information when the actual start and complete dates 
have been determined. The revised notification still must satisfy the 
requirement for submittal at least 10 working days prior to commencing any 
work that would disturb any of the bituminous materials containing asbestos. 
Since the notification forms generally will require information from both the 
contractor and the District, it is suggested that, where practical, the notification 
forms should be prepared at the pre-construction conference. 
 
The District also will be responsible for ensuring that the special provision for 
“Asbestos Waterproofing Membrane and Asbestos Bituminous Concrete 
Surface Removal (BDE)” is included in the contract for work involving removal 
of bridge deck wearing surfaces or waterproofing membranes containing 
asbestos. The District also may wish to include a general note in the project 
plans or in the project commitment file to indicate that asbestos is present and 
will be subject to a special provision. 
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At such time as removal operations are completed for all asbestos bituminous 
concrete surface and asbestos waterproofing membrane on a bridge, the 
District should complete the “Structure Identification” and “Certification” 
sections of the “Asbestos Determination Certification Form,” check box number 
5 in the “Asbestos Determination” section, and submit a copy of the completed 
form to the Bridge Planning Section in the Bureau of Bridges and Structures. 
The information in the bridge list will be re-coded to indicate “Bridge Contains 
Asbestos: N” and updates will be provided to the affected District(s) and Illinois 
EPA for any month in which changes occur. Bridges covered by a signed 
Asbestos Determination Certification Form indicating that all asbestos-
containing materials have been removed will be exempt from the EPA asbestos 
notification requirements upon submittal of the signed certification form to the 
Bureau of Bridges and Structures. A copy of the completed form should be 
included in the District files. For bridges that remain in place following removal 
of the asbestos-containing materials, a copy of the form also should be 
included in the Phase I Engineering Report for future work involving demolition, 
reconstruction, or rehabilitation of the bridge, or repair of the deck on the 
bridge. 
 
When the bridge list indicates that all of the asbestos bituminous concrete 
surface and asbestos waterproofing membrane has been removed from all 
highway bridges in the State, the Bridge Planning Section in the Bureau of 
Bridges and Structures will advise the Bureau of Design and Environment 
(BDE). BDE will notify the Illinois EPA in writing and request approval to 
discontinue the asbestos determination and tracking procedures for highway 
bridges. Upon receipt of approval from IEPA/USEPA, the procedures in this 
memorandum will be rescinded. 
 
 
 
 
Engineer of Design and Environment_________________________________ 
 
 
Attachments 



Asbestos Determination
Certification

Structure Identification

Structure Number(s) (000-0000):

Asbestos Determination

1. The identified structures were included in the list that the USEPA exempted from the asbestos notification
requirements in its letter of October 19, 2001.

2. The identified structures were unconfirmed for asbestos involvement as of October 19, 2001 but have
subsequently been determined, on the basis of information available in the District office, not to involve
asbestos in a bituminous bridge deck wearing surface or waterproofing membrane.

3. The identified structures were unconfirmed for asbestos involvement as of October 19, 2001 but have
subsequently been determined, through testing, not to involve asbestos in a bituminous bridge deck wearing
surface or waterproofing membrane.  The test results were obtained in conformance with the approved
“Sampling and Testing Procedures for Asbestos in Bituminous Bridge Deck Wearing Surface or Waterproofing
Membrane” (Attachment 2 to BDE Procedure Memorandum 26-02).

4. The identified structures have been determined to involve asbestos in a bituminous bridge deck wearing
surface and/or waterproofing membrane.  The District will ensure compliance with the asbestos notification
requirements for work on these structures that could disturb the asbestos-containing materials.  The District
also will ensure that the special provision for “Asbestos Waterproofing Membrane and Asbestos Bituminous
Concrete Surface Removal (BDE)” is included in any contract for demolition of these structures or for other
work involving removal of the existing bituminous bridge deck wearing surface and/or waterproofing
membrane.

5. The identified structures had been determined to involve asbestos in a bituminous bridge deck wearing
surface and/or waterproofing membrane.  Removal operations have been completed for all asbestos
bituminous concrete surface and asbestos waterproofing membrane on the identified structures.

Certification

Name:           Position Title:           

Office Address:           

          Phone Number: (        )           

Signature Date

BBS 2536 (5/02)

ATTACHMENT 1
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Sampling and Testing Procedure for Asbestos in
Bituminous Bridge Deck Wearing Surface or Waterproofing Membrane

Applicability

The following sampling and testing procedures shall be applied to State and local
highway bridges that have in place a bituminous bridge deck wearing surface or
bituminous waterproofing membrane and available information is insufficient to verify
whether or not either of these components contains asbestos. Asbestos determination
for applicable bridges must be completed prior to commencing any work that would
disturb the wearing surface or waterproofing membrane. The determination must be
made sufficiently in advance of the commencement of construction or demolition work to
allow compliance with the notification requirements of the asbestos national emissions
standards (40 CFR Part 61).

Sampling

The purpose of this sampling procedure is to obtain one or more representative samples
of the bituminous wearing surface and/or waterproofing membrane, if one is present, for
asbestos determination. At least one sample must be taken from each representative
portion of the suspect bridge deck overlay material. If portions of a bridge deck involve
overlay materials installed at different times, each such area must be sampled. If there is
any reason to suspect that overlay materials might be different, even though they appear
uniform, they should be sampled separately. Use of a licensed asbestos inspector for
conducting the sampling is not required provided the protocol described below is
followed.

Before initiating sampling, prepare a plan-view diagram of the bridge deck indicating the
approximate dimensions, the area(s) of the deck surface to be sampled, and the sample
location(s). If more than one sample will be taken, number the sample locations on the
diagram and use the corresponding numbers when labeling each sample. The sampling
diagram should be retained in the project files at least until testing of the samples has
been completed and any areas of the bridge deck requiring application of the special
provision for “Asbestos Waterproofing Membrane and Asbestos Bituminous Concrete
Surface Removal (BDE)” have been identified.

Samples shall be removed with a minimum 2 inch diameter core drill. The depth of each
sample shall be sufficient to include the full thickness of both the bituminous wearing
surface and the waterproofing membrane, if one is present. For each sampling
operation, sufficient water shall be applied before and during the core drilling to prevent
generation of airborne dust as a result of the drilling and removal of the sample. Upon
removal of the core sample, it shall immediately be placed in a resealable plastic sample
bag. Each sample bag shall be labeled with the structure number (000-0000); route
identification; county; water body or facility crossed; name and employer (if other than
IDOT) of the person removing the sample, and sample number keyed to the diagram of
the bridge deck showing the sample location(s).
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Testing

The samples of the bituminous bridge deck wearing surface and/or bituminous
waterproofing membrane shall be tested for the presence of asbestos using the
Polarized Light Microscopy (PLM) method specified in Section 1 of Appendix E, Subpart
E, 40 CFR part 763. The testing shall be performed by a laboratory that has National
Voluntary Laboratory Accreditation Program (NVLAP) or National Environmental
Laboratory Accreditation Program (NELAP) accreditation for asbestos fiber analysis
using the PLM method and is equipped for performing analysis of nonfriable organically
bound asbestos using Gravimetric Reduction.* If a bituminous waterproofing membrane
layer is present, testing shall be conducted on portions of the sample from both the
waterproofing membrane layer and the wearing surface layer.

Materials which are determined, through application of the specified testing method, to
contain more than one percent asbestos are classified as Category II nonfriable
Asbestos Containing Materials (ACM). Work that would disturb Category II nonfriable
ACM is subject to the notification requirements in 40 CFR part 61.145. Removal of such
materials shall be accomplished in accordance with the Statewide special provision for
“Asbestos Waterproofing Membrane and Asbestos Bituminous Concrete Surface
Removal (BDE).”

* A listing of laboratories that are accredited for asbestos testing through the NVLAP is
available at http://ts.nist.gov/ts/htdocs/210/214/scopes/plmtm.htm.
Information concerning laboratories that are accredited through the NELAP is available at
http://www.epa.gov/ttn/nelac/accreditlabs.html.







ATTACHMENT 4

State Owned Bridges – No Asbestos

(A list for each district has been provided to the respective District Office.)



ATTACHMENT 5

State Owned Bridges Under Investigation For Asbestos

(A list for each district has been provided to the respective District Office. Updates to the
lists will be transmitted to the affected District Offices when changes occur.)
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